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February  2011 
Dear Parent/Guardian

This letter accompanies your son/daughter’s mid year Progress Report which is a set of results based on the assessments and/or examinations just recently held.  There is a key included to enable you and your son/daughter to analyse their progress against standard school benchmarks in respect of Behaviour and Effort.  The attendance figure is also included from the beginning of September 2010 through until the end of December 2010.  The Board of Governors has set the school Attendance Target for 2010-2011 at 96% minimum across the year.  The Subject Grade has been awarded on the same basis as GCSE performance – Grades A* - U are used.  The vast majority of our students are expected to achieve A* A, B or 1-2 performance and attainment levels in the various elements of the learning areas.

As you can see, the Head of Year, Head of Key Stage, Vice Principal as well as myself have countersigned the Progress Report in order to confirm that the school will analyse the information/data with a view to supporting target setting for further improvement or to maintain high levels of performance. 

We are now forwarding reports home with students to ensure prompt delivery.  The Year 12 Parent Consultation session is on Wednesday 16 February 3.45 – 6.30pm. Parents and students should attend this session together (students in non-uniform).  This will immediately be followed on the morning of Thursday 17 February by a target setting session with your son/daughter’s Form Teacher.  We will be setting aside additional Form Time in February to enable Form Teachers and students to continue to actively engage with target setting with a view to continually reflecting on performance and achievements.

Please also complete the reply slip below and return it on immediately to your son/daughter’s Form Teacher.  This will confirm that the report was received by parents/guardians.  Should you have any queries about any individual subject, please contact the Subject Teacher and/or the relevant Head of Department/Learning Area who will follow up any points raised and provide feedback.  Should you have any queries about attendance data, late marks or formal school detention records please contact the Form Teacher/Head of Year or Head of Key Stage who will follow up any points raised and provide feedback.

CHECKLIST TO BE UNDERTAKEN ON THE EVENING OF 16 FEBRUARY BY PARENTS/STUDENTS 
1. Carefully read the report with your son/daughter.

2. Page 1
Record accurately ALL subject grades and targets working across each line of the sheet

3. Page 2
List subjects which are BELOW A* A, B.  Action Plans for EACH subject BELOW A* A, B need to be done at the end 

(see final page at back of the documentation)

4. Page 2
Attendance should be recorded and whether the student has met/not met the Whole School Target

5. Page 2
The Performance Grade should be totalled and discussed together

6. Page 2
Detailed student comment should be written in

7. Page 2
Detailed parent/guardian comment should be written in

8. Page 2
The document should be signed by student and parent/guardian

Double check that the Action Plans are completed.  Return ALL documentation immediately for target setting Periods 1, 2 and Form Time Thursday 17 February 2011.
PLEASE COMPLETE THE TWO COPIES OF EACH DOCUMENT – ONE WILL BE FILED - THE OTHER WILL BE RETAINED BY THE STUDENT WHEN THE TARGET SETTING PROCESS IS COMPLETE.  THE REPORT CAN BE RETAINED BY PARENT/GUARDIAN AS FORM TEACHERS WILL HAVE A COPY.

We would like to confirm again the arrangements for the Year 12 Parent Consultation afternoon:

3.45pm 
Parents and students arrive at Assembly Hall 2 

4.00pm 
Formal presentation by Mrs Lisk, Mrs Finlay and Mrs Lutton 

4.30pm 
Staff are available in AH1 to meet parents/students and discuss progress

6.30pm 
End of consultation session (long bell will ring). Given the volume of consultation, parents are asked to select no more than 3-4  key subjects during the formal session. Any parents who do not get to see additional staff should telephone in for follow up appointments or telephone discussions as appropriate.

We will be operating a register of attendance and an exit questionnaire in line with our high quality management procedures. 
This is an important opportunity to discuss progress, set targets for the forthcoming examinations – we hope you will be able to attend. 
May I commend your son/daughter for their achievements and wish them well for the rest of the academic year.
Yours sincerely

E M Lisk (Mrs)







PRINCIPAL and Secretary to the Board of Governors.

CAMBRIDGE HOUSE GRAMMAR SCHOOL
BENCHMARKING AND TARGET SETTING PROGRESS REPLY SLIP
TO BE RETURNED TO FORM TEACHER 
Name of Student:                                                                      Form Class:                                Form Teacher:

Parental confirmation:  I confirm that I have received the School Report (mid-year 2010/2011) for my son/daughter
Parent/Guardian Signature: ______________________________________________

Date: _____________________
